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1. PRINCIPLES 

(a) This document sets out the policy for managing Cultural Advice to ensure the 
proper making of cultural decisions by the [XYZ} Aboriginal Corporation 
(Corporation).  To ensure the highest level of Cultural Advice is secured, we 
adopt the following set of principles: 

(i) Transparency – our processes will be transparent and open to scrutiny. 

(ii) Accountability – we will be accountable for our actions and our 
decisions. 

(iii) Consistency – our processes and decision making will be consistent. 

(iv) Scale – our processes will be appropriate to the scale of the task. 

(v) Manage conflicts of interest – at all times we will declare and manage 
any conflicts of interest that arise. 

(vi) Timely – we will act in a timely manner for the benefit of all parties. 

(vii) Efficient – our processes will be efficient and cost effective. 

2. CULTURAL VALUES AND RESPONSIBILITIES 

2.1 Customary Law 

(a) We acknowledge, value, honour and respect our Noongar customary law and 
culture.  Our customary law designates us as the custodians of our country, 
which means we have responsibilities to our country which we need to meet. 
Our customary law endows/bestows us with values of respect and reverence 
for the land and all that is in it.   

2.2 Right People for Country 

(a) While the lands of our families overlap and while there are no exclusive 
domains in Noongar country, we acknowledge and accept that through our 
traditions and culture, our families are connected to specific areas of land 
and have traditional ownership and custodianship of these lands. 

(b) When seeking Cultural Advice and making cultural decisions, we will ensure 
that the people who are empowered to speak for an area of land through law 
and custom are also empowered through this policy. 

2.3 Acknowledging Knowledge Holders 

(a) We acknowledge that the people who possess direct knowledge of a place or 
area of country are of key importance in making cultural decisions.  We 
acknowledge that we need to incorporate all our cultural knowledge in our 
Cultural Advice and decisions.  By including all knowledge holders we ensure 
that we meet our responsibilities to country in the best way possible.  
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2.4 The Sharing and Passage of Knowledge 

(a) Our culture and customs have been inherited from our ancestors. The 
strength of Noongar culture is only secure when there is a broad 
understanding of our country and culture amongst our community.  To ensure 
our culture is robust and strong, when conducting our business and involving 
ourselves in decisions about country, we will endeavour to share knowledge 
both with our countrymen and countrywomen and with our next generation. 

2.5 Inclusion 

(a) For too many years have we been subject to the policies and laws of 
exclusion.  We will not exclude each other.  Instead, we acknowledge that to 
be strong, to make good decisions, and to fulfil our cultural obligations, we 
must work together as families and as a people.  Our approach is to be 
inclusive when we provide Cultural Advice and make decisions about our 
land.   

2.6 Respect 

(a) We respect our Elders and acknowledge their privileged position in our 
Noongar society as community and cultural leaders and the special authority 
that is granted to them by our Noongar culture.  We respect women and men 
and acknowledge the special role they have in our society and the special 
knowledge they possess respectively.  We respect our youth; they are the 
ones who will inherit our knowledge.  We will make every effort to ensure 
knowledge is passed on to them and respected. We respect each other. We 
are a nation of people and are proud and strong.  In order to remain a strong 
nation we will work together with the mutual respect we all deserve. 

3. SCOPE 

(a) This policy applies to the Corporation that, in its day to day activities, must 
make a variety of decisions about lands and waters to meet the obligations of 
the ILUA.  Many of these decisions will affect the Cultural Interests of the 
Ballardong People Agreement Group (Agreement Group). These decisions 
are called ‘Corporate Cultural Decisions’ in the Rule Book of the Corporation 
(Rule Book). 

(b) These Corporate Cultural Decisions do not give permission to the 
Corporation or the Board of the Corporation to have authority over the 
general cultural affairs of the community, instead they relate strictly to some 
of the decisions the Corporation must make to meet its obligations in the 
Ballardong People Indigenous Land Use Agreement (ILUA).  

(c) To comply with the ILUA, the rules of the Corporation set out that: 

(i) The Corporation must establish and regularly update this policy, the 
Cultural Advice Policy (Policy), and the Policy needs to be consistent 
with the Rule Book. 

(ii) The Policy must establish a process for identifying people with Cultural 
Authority from which Cultural Advice can be taken. 
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(iii) The process for identifying people with Cultural Authority needs to take 
into account law and custom, who is connected to the country affected 
and who has knowledge of the country affected, as well as the scale of 
the decision (i.e. is it a small or large area). 

(iv) The Corporation is required to give reasonable assistance to people 
with Cultural Authority to provide Cultural Advice. 

(v) The policy must be endorsed by the Agreement Group. 

4. POLICY PROTOCOLS 

(a) Protocols are ethical principles which guide behaviour in a particular 
situation. These protocols are designed to protect Noongar cultural and 
intellectual property rights.  

(b) The protocols pave the way for improving working relationships between 
Noongar people and their potential partners and consequently for achieving 
better outcomes.  Cultural and intellectual property rights include the right for 
Noongar people to:  

(i) own and control their cultural and intellectual property; 

(ii) ensure that any means of protecting their cultural and intellectual 
property is based on the principle of self-determination; 

(iii) be recognised as the primary guardians and interpreters of their 
cultures and so regulate how stories and information is presented; 

(iv) authorise or refuse the use of their cultural and intellectual property 
according to customary law; 

(v) maintain the secrecy of their knowledge and other cultural practices; 

(vi) be given full and proper attribution for sharing their heritage; 

(vii) control the recording of cultural customs and expressions, the particular 
language which may be intrinsic to cultural identity, knowledge, skill 
and teaching of culture. 

5. PARTIES TO THE POLICY 

(a) This policy applies to: 

(i) Employees of the Corporation; 

(ii) Employees of the Central Services Corporation (CSC); 

(iii) Members of the Corporation. 
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6. PURPOSE AND INTENT OF THIS POLICY 

(a) This Policy has been prepared to: 

(i) Enable the Corporation to meet the obligations of the ILUA and its 
rules; 

(ii) Set out the principles and values through which the Corporation and 
the Noongar members of the Agreement Group need to engage with 
the process;  

(iii) Articulate the specific areas and types of decisions that this Policy 
governs;  

(iv) Set out the considerations that need to be taken into account in cultural 
decision making; 

(v) Articulate a process to follow in identifying those people with Cultural 
Authority; and 

(vi) Articulate a process or processes to gain the required Cultural Advice 
from the identified people. 

7. PROCESS FOR SEEKING CULTURAL ADVICE 

7.1 Heritage Surveys 

(a) It is understood that all land is culturally important to Noongar people 
regardless of its history, tenure or current condition.  Protecting Noongar 
heritage is an important part of maintaining Noongar culture. Noongar 
heritage is of immense cultural, scientific, educational and historic interest to 
the whole community.  It provides Noongar people of today with an important 
link to their present and past culture.  

(b) Places that are significant for Noongar people can be fragile and therefore 
easily damaged.  Once they are destroyed or damaged, that part of Noongar 
culture is lost forever.  It is important to identify key knowledge holders for 
Cultural Advice to ensure that Noongar heritage is protected as much as 
possible. 

(c) On many occasions the Corporation or the CSC will receive requests seeking 
Cultural Advice or instructions on heritage related matters. 

(d) The Corporation may receive requests: 

(i) through the Noongar Standard Heritage Agreement (NSHA) in the form 
of an Activity Notice; 

(ii) from a proponent seeking advice or information on how to consult with 
Noongar people (without NSHA); 

(iii) from a Noongar community member identifying a heritage issue; 

(iv) from a Heritage Consultant. 
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(e) There is no single tool that can be employed which will provide a simple 
instruction on how to gain Cultural Advice or from whom to seek it; rather a 
proper process relies on the application of two sets of knowledge: 

(i) Application of research base 

Information/evidence gathered through the research process 
conducted by the South West Aboriginal Land and Sea Council 
(SWALSC). This Noongar knowledge base is critical in being able to 
identify those with Cultural Authority and therefore being able to 
provide Cultural Advice to the Corporation.  

(ii) Application of Community Knowledge 

Community knowledge of families, their knowledge, and their 
connection to the survey area is of particular importance.  In addition, a 
careful mediation process to work through what is effectively a cultural 
discussion to establish who has the legitimacy to provide the Cultural 
Advice is necessary. 

(f) Each contact or correspondence needs to be assessed and an appropriate 
follow up action implemented (see Appendix 5 – Heritage Survey Selection 
Process). 

7.2 Ceremonial Engagement 

(a) Requests for Noongar ceremonial engagement in events such as 
conferences, functions or meetings happen frequently. Each request may 
consist of a single speech (in language or English or both); it may include a 
cultural performance (a song or dance); or it may be a combination of these. 

(b) Noongar cultural protocols establish who can and cannot ‘speak for country’.  
These cultural protocols take into consideration age, gender and family 
lineage under Noongar law and custom.  Noongar cultural protocols are to be 
observed as sacred and any digression is considered a breach of custom. 

(c) The act of nominating a representative who has traditional links to a 
particular place, area or region is an acknowledgement of respect for 
traditional owners.  Nominating a representative with the right ‘to speak for 
country’ demonstrates respect for people, respect for rights and respect for 
country. 

(d) When providing cultural ceremonial services, such as ‘welcome to country’, 
artistic performances and songs, Aboriginal people are using their intellectual 
property.  In line with standard practices, a form of payment is made either to 
individuals or to the Corporation for providing such a service (see Appendix 6 
– Procedure of Noongar Ceremonial Engagement). 

7.3 Other Decisions 

Other areas and types of decisions governed by this Policy may be added from 
time to time. 
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8. CONFIDENTIALITY STATEMENT 

(a) Some Noongar material is unsuitable for public scrutiny.  Noongar people 
have the right to keep their sacred and ritual knowledge secret in accordance 
with their customary laws.  Secret and sacred material refers to information 
that is restricted under customary law and therefore unsuitable for 
publication. 

(b) “Secret and sacred material should not, as a general rule, be published 
unless there are extenuating circumstances; and even in these very limited 
cases only where prior written permission has been granted following 
extensive consultation with the relevant parties. Any approvals granted for 
the use of sensitive materials in a particular instance, should be prominently 
displayed”. [Oxfam Cultural Protocols] 

(c) Privacy and confidentiality agreements concerning Noongar people’s 
personal affairs are also to be respected.  It is necessary to consult with 
Elders and/or other Noongar people in authority to identify any sensitive, 
sacred or religious issues that might prevent use of particular material.  Some 
types of personal information may require special caution. 

(d) Some images and knowledge may be gender-specific and may only be seen 
and obtained by initiated men and women.  Gender-based works and 
information may require special communication procedures, which are to be 
discussed with the community prior to distribution. 

9. APPENDICES 

Appendix 1: Definitions used in this document  

Appendix 2: ILUA Obligation for the Corporation with regard to Cultural Decisions 

Appendix 3: Rule Book Obligations for the Corporation with regard to Cultural 
Decisions 

Appendix 4: The Cultural Land Fund Trustee Requirements for the Noongar Boodja 
Trust Deed 

Appendix 5: Procedure of Heritage Survey Selection Process 

Appendix 6: Procedure of Noongar Ceremonial Engagement 
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APPENDIX 1 

 Definitions 

Corporate Cultural Decision means a decision of the Corporation to do or agree to do 
an act that is likely to materially affect Cultural Interests in the Region, including a 
decision: 

(a) about how land and waters in the Region should be used or managed;  

(b) to request the Noongar Boodja Trustee to convert Cultural Land within the 
Region to Development Land pursuant to the Noongar Boodja Trust Deed;  

(c) about who should perform the role of “Aboriginal Consultant” under an 
Aboriginal heritage agreement in relation to land and waters within the 
Region;  

(d) by the Noongar Boodja Trustee that necessitates a Cultural Land 
Development Decision in relation to Cultural Land; or  

(e) as to the grant of an interest to the Corporation in relation to Cultural Land.  

Cultural Advice means advice in relation to a Corporate Cultural Decision from persons 
identified as having Cultural Authority in relation to that Corporate Cultural Decision 
following the Cultural Advice Policy. 

Cultural Advice Policy means policy, procedure and mechanisms developed by the 
Board in accordance with rule 15.2(a) of the Corporation Rule Book in relation to the 
process of making Corporate Cultural Decisions and obtaining Cultural Advice.  

Cultural Authority means the right and responsibility recognised under Law and 
Custom for a particular person or group of persons to speak for and make decisions 
about land and waters on behalf of the Regional Agreement group. 

Cultural Interests means the values and/or rights and interests with respect to land and 
waters that are held in common by the Noongar community and recognised under their 
traditions and/or extant cultural practices.  Circumstances where Cultural Interests may 
be affected include, but are not limited to, the management or development of land or 
waters where heritage or environmental values exist or where an activity may impact 
upon the exercise of customary activities. 

Cultural Land means any estate, right, interest in land or Management Order held by 
the Land Sub and vested in the Trust from time to time and identified by the Trustee as 
Cultural Land. 

Cultural Land Development Decision means a decision to do any of the following in 
relation to the whole or part of any Cultural Land in a Region:  

(a) granting an interest to a third party other than the Relevant Regional 
Corporation 

(b) undertaking works that are, in the reasonable opinion of the Trustee, likely to 
involve significant ground disturbance; and  

(c) erecting any building or improvement.  
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APPENDIX 2 

ILUA Obligation for the Corporation with regard to Cultural Decisions 

Regional Corporation Principles Clause 12 

Cultural Decisions  

(a) A Regional Corporation must have a process providing for cultural decisions 
to be made in accordance with the advice and recommendations of persons 
who have traditional connection and cultural authority under Traditional Laws 
and Customs over the land and waters the subject of the proposed cultural 
decision.  

(b) A Regional Corporation must have a mechanism to resolve cultural decisions 
which must include:  

(i) the process for determining those persons who should advise and 
make recommendations to the Regional Corporation in relation to 
cultural decisions;  

(ii) a requirement that the Regional Corporation will make a cultural 
decision in accordance with advice of those persons determined under 
item  

(iii) the timeframe for resolution of a cultural decision;  

(iv) the default outcome if there is no resolution via the cultural decision 
process; and  

(v) a requirement to notify the outcome of a cultural decision to the 
Regional Corporation of any adjacent Region that will be affected by a 
cultural decision.  

(c) Cultural decisions by a Regional Corporation on a matter the subject of an 
ILUA must comply with any relevant obligations and timeframes on the 
Regional Corporation under the ILUA. 

From: Ballardong People Indigenous Land Use Agreement Annexure E, The 
Principles (Parts A and B), Part B Regional Corporation Principles, pp280-281. 
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APPENDIX 3 

Rule Book Obligations for the Corporation with regard to Cultural Decisions 

[XYZ] Corporation Rule Book Clause 15: 

15. CULTURAL DECISIONS 

15.1 Making a Corporate Cultural Decision  

(a) The Board can only make a Corporate Cultural Decision: 

(i) after having received Cultural Advice following the Cultural Advice 
Policy; or  

(ii) where the circumstances in clause 15.3 apply.  

(b) The Board must make a Corporate Cultural Decision consistent with any 
Cultural Advice unless to do so would, in the reasonable opinion of the 
Directors be:  

(i) contrary to law or the terms of the Regional ILUA;  

(ii) likely to result in the Corporation assuming an unsustainable cost 
burden; or  

(iii) likely to result in the assumption of unacceptable risk.  

15.2 Managing Corporate Cultural Decisions  

(a) The Board must establish and regularly update a Cultural Advice Policy 
which must:  

(i) be consistent with this Rule Book and the Regional Corporation 
Principles;  

(ii) establish a process for identifying persons with Cultural Authority in 
relation to a Corporate Cultural Decision having regard to:  

(A) Law and Custom;  

(B) the Cultural Interests of the Agreement Group in relation to 
certain land and waters within the Region; and  

(C) the varying nature of Corporate Cultural Decisions and that not all 
Corporate Cultural Decisions can be treated alike;  

(iii) require the Corporation to provide reasonable assistance to persons 
with Cultural Authority to provide Cultural Advice; and  

(iv) be endorsed by Resolution of the Members in a General Meeting. 

(b) The Corporation must, as far as practicable, resolve all Corporate Cultural 
Decisions within 90 days of the Corporate Cultural Decision first arising.  

(c) Where a Corporate Cultural Decision must be made in relation to a matter 
which is the subject of the Regional ILUA, the Corporate Cultural Decision 
must be made in accordance with the relevant obligations and timeframes set 
out in the Regional ILUA (or in an agreement under the Regional ILUA).  

(d) Where the land and waters affected by a Corporate Cultural Decision include 
land and waters the subject of an ILUA adjacent to the Regional ILUA, the 
Corporation must notify the adjacent Regional Corporation (or if there is 
none, the legal representative of the Agreement Group of that Region) of the 
outcome of the Corporate Cultural Decision.  
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15.3  Making a Corporate Cultural Decision without Cultural Advice  

(a) The Directors of the Corporation may make a Corporate Cultural Decision 
without receiving Cultural Advice where: 

(i) the Corporation has made at least 2 bona fide attempts to obtain the 
Cultural Advice following the Cultural Advice Policy; and 

(ii) the Corporation has been unable to obtain Cultural Advice within 21 
days of the second bona fide attempt by the Corporation 
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APPENDIX 4 

The Cultural Land Fund Trustee Requirements from the Noongar Boodja 
Trust Deed 

10.1 General Purpose of the Cultural Land Fund 

(a) In accordance with clause 6.2, the Trustee must establish a Sub Fund of the 
Trust Fund to be called the Cultural Land Fund to be administered in 
accordance with this clause 10 and otherwise in accordance with this Deed.  

(b) The Trustee acknowledges that the members of the Noongar Community 
remain the spiritual and cultural custodians of the Cultural Land and continue 
to practice their values, languages, beliefs and knowledge in relation to the 
Cultural Land.  

10.2 Accepting Land into the Cultural Land Fund 

(a) Subject to clause 10.2(b), at the request of an Eligible Noongar Entity or an 
Agreement Group, or as required under an ILUA, the Trustee may accept 
any estate, right or interest in land or Management Order and hold and 
manage that land or Management Order as Cultural Land in the Cultural 
Land Fund in consultation with and on the recommendation of one or more 
Relevant Regional Corporations (if there is one).  

(b) In consultation with the Noongar Advisory Company, where the Trustee 
accepts any estate, right or interest in land or Management Order to be held 
in the Cultural Land Fund, the Trustee must clearly identify:  

(i) the estate, right or interest in land or Management Order that is 
accepted by the Trustee as Cultural Land;  

(ii) the Region or Regions in which that Cultural Land is located; and  

(iii) the Relevant Regional Corporation or Corporations (if any) that is 
acting for the relevant Agreement Group or Agreement Groups in 
relation to that Cultural Land, and must give written notice of those 
matters to the Noongar Relationship Committee.  

10.3  Holding Cultural Land 

(a) The Trustee must, subject to the Title Protection Criteria and the conditions 
imposed by the Minister for Lands pursuant to section 46(1) of the Land 
Administration Act 1997 (WA):  

(i) at the request of a Relevant Regional Corporation and subject to 
clause 10.3(b), grant the Relevant Regional Corporation an interest 
over the whole or any part of the Cultural Land:  

(A) in the form of a lease or sublease, license or other form of legal 
or equitable tenure;  

(B) in compliance with any applicable requirements under the Land 
Administration Act 1997 (WA) and any conditions imposed by the 
Minister for Lands on the grant of the interest on the Trustee or 
on the Land Sub in the case of a Management Order; and  

(C) otherwise on such terms and conditions as the Trustee deems 
appropriate; and  

(ii) otherwise hold and manage the Cultural Land:  
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(A) in consultation with the Relevant Regional Corporation (if there is 
one); and  

(B) by exercising the Trustee’s investment powers in accordance with 
clause 19, Schedule 5 and the Investment Policy or Default 
Investment Policy (as the case requires); and  

(iii) prior to making any Cultural Land Development Decision in relation to 
Cultural Land in a Region, consult with the Relevant Regional 
Corporation (if there is one).  

(b) In exercising its powers under clause 10.3(a)(i), the Trustee:  

(i) may consult with and consider the recommendations of the Noongar 
Advisory Company; and  

(ii) must be satisfied that the grantee of an interest in Cultural Land:  

(A) complies with the Title Protection Criteria; 

(B) can meet the outgoings and costs of maintaining the interest in 
the Cultural Land; and  

(C) reports to the Trustee in such form and at such times as the 
Trustee determines in its discretion but at least once annually.  

(c) For the purposes of this clause 10.3, the Title Protection Criteria are:  

(i) the Cultural Land must be held by the Trustee and managed in 
consultation with the Relevant Regional Corporation;  

(ii) subject to clause 10.4, title to the Cultural Land will be held in 
perpetuity by the Trustee; and  

(iii) any interest in the Cultural Land granted under this clause 10.3 must:  

(A) not be capable of alienation by sale, transfer, assignment or other 
disposal by the Relevant Regional Corporation or be made 
subject to any encumbrance, mortgage, charge or other security; 
and  

(B) be granted on the condition that the interest will automatically 
terminate if an ENE Termination Notice is issued in respect of the 
Relevant Regional Corporation.  

10.4  Conversion to Development Land  

(a) Notwithstanding the provisions of this clause 10, the Trustee may reclassify 
Cultural Land other than land the subject of a Management Order as 
Development Land:  

(i) only at the request of the Relevant Regional Corporation;  

(ii) following consultation with the Noongar Advisory Company; and 

(iii) with the Agreement Group Endorsement.  

(b) Upon reclassification under this clause 10.4, the reclassified Cultural Land 
shall be treated as Development Land pursuant to clause 11. 
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APPENDIX 5 

Interim Procedure of Heritage survey selection process (pre-incorporation) 

Phase 1:  Contact or receipt of correspondence 

(a) Each contact or correspondence needs assessment 

(i) Request through Noongar Standard Heritage Agreement (NSHA) in 
form of an Activity Notice  

(b) In relation to a heritage survey matter, establish whether the proponent has 
entered into a NSHA – protocol to be followed, including Activity Notice 
Process. 

(c) If the proponent is required to enter into a NSHA, or elects to do so a formal 
legal process is to be undertaken. The NSHA on execution by the parties is 
entered into the NSHA Register. The formal process includes: 

(i) Entering into consultation and arrangements for NSHA 

(ii) Drafting of NSHA 

(iii) Endorsement of final draft NSHA via letter 

(iv) Execution of NSHA 

(v) Entering NSHA onto the NSHA Register 

(d) The Senior Legal Officer is responsible for the coordination of establishing 
and entering into NSHAs. 

(e) Request from a proponent seeking advice or information on how to consult 
with Noongar people (without NSHA)  

(i) Obtain a detailed description of the project and request further 
information (work program, timeframe and maps). Refer to the DAA 
Due Diligence Guidelines and discuss whether the proposed activity is 
ground disturbing and level of impact. Encourage proponent to enter 
into an NSHA where applicable. If the proponent is willing to enter into 
an NSHA it could for all future projects. 

(ii) Assess if heritage issues exist 

(iii) Discuss heritage survey selection process as applicable 

(f) Noongar community member calling to alert to a heritage issues 

(i) Discuss and gather details of heritage issue 

(ii) Follow up with entity that is undertaking certain activity.  

(g) Assess if further action is required  

(h) Request from Heritage Consultant 

(i) Discuss details of proposed activity and whether a NSHA has been 
entered into.  

(ii) Discuss request for heritage survey.  

(iii) Discuss timeframes.  

 

Steps: 
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Steps Activity/task Responsibility 

Initial consultation/assessment 
Discuss and takes notes – request 
further information 

 

 Create file (within two days of request)  

NSHA Coordinate NSHA  

Cultural Advice Formulate Cultural Advice  

Phase 2:  Management of Heritage Matter 

(a) Management of the heritage matter will depend on the issue and activity 
required. Activities can be defined as follows: 

(i) Whether a heritage survey process is required 

(ii) Whether a submission is to be lodged 

(iii) Whether further consultation is required  

(iv) Whether a request to enter into a NSHA needs following up 

(b) Request for Heritage Survey 

(i) The [XYZ] Aboriginal Corporation (RC) or Central Services Corporation 
(CSC) does not coordinate or conduct heritage surveys – they are 
undertaken by a heritage service provider on behalf of the proponent. 1. 

(ii) The RC or CSC seeks Cultural Advice to identify the appropriate 
people who speak and have knowledge of country as a 
recommendation to the proponent for participation in the heritage 
survey. Under the NSHA eight participants are required for the survey 
process. The RC or CSC provides the proponent with a list of names, 
usually more than eight names for the proponent to make their 
selection. A fee is charged for the service. 

(iii) Prior to undertaking a Seeking Cultural Advice process the proponent 
must in writing agree to the service.  

Steps: 

Steps Activity/task Responsibility 

Approval from proponent 
Written agreement from proponent (letter 
or email) for the RC or CSC to provide 
the Selection Panel Service 

 

 
Inform Finance Section  
Request purchase order 

 

Receipt of request Liaise with Research for advice  

 
Undertake Research within 10 working 
day 

Research Officer 

 
Liaise with Community members for 
community knowledge input 

 

 Coordinate Selection Panel Meeting  

 Conduct Selection Panel Meeting  

Steps  Activity/task Responsibility 

                                                      
1. The RCs may elect to value add in relation the services they provide and establish a heritage survey 
provider service for the conduct of heritage surveys. 
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Update proponent Provide Selection Panel Report  

 Update Finance Section  

 Invoice proponent  

Heritage Survey undertaken 
Request preliminary report and final 
reports 

 

Phase 3:  Reporting 

(a) There is a compliance obligation to report on heritage activity including: 

(i) Number of NSHA entered into 

(ii) Heritage Survey matters 

(iii) S18 Applications lodged 

(iv) Other submissions lodged 

(b) Currently there is a Register for NSHA. 

(c) A Register should be maintained for heritage Survey matters to report and 
track activity. 
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APPENDIX 6 

Procedure for Noongar Ceremonial Engagement 

On the occasions that the Central Services Corporation (CSC) and the [XYZ] Aboriginal  
Corporation (RC) are contacted by an agency for assistance to provide a “Welcome to 
Country” ceremony, the following process must be completed so that the request can be 
fulfilled. 

Procedure 

(a) If the request is received by the CSC: 

(i) Complete the attached application form (Form ABC) for the event. 

(ii) Forward application form to the RC. 

(b) If the request is received by the RC: 

(i) Complete the attached application form (Form ABC) for the event. 

(ii) Process the request in accordance with steps to be set from time to time. 
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Request for Welcome to Country ceremony 

Name of Caller:    ________________________________________ 

Name of Company/Agency:  ________________________________________ 

Contact details:   ________________________________________ 

Type of Request: 

Welcome to Country Only (in language/English or both)  

Cultural performance  

Smoking ceremony  

Type of Event:   ________________________________________ 

Date:     ________________________________________ 

Time:     ________________________________________ 

Location:    ________________________________________ 

Actions: 

Identify appropriate elder (list male/female – dependant on event)  

If possible introduce elder to event organiser/contact  

Who will meet the elder  

Partner to accompany elder (if requested)  

Who will chaperone/escort them (treated as a dignitary)  

Decide if they are staying for the event ie. dinner/conference (?)  

Dietary requirements  

Exchange contact details (if required)  

It is important to remember that the Noongar representative/s must be comfortable with all 
arrangements. 
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